Useful Keyboard Shortcuts

Refer to Adobe Captivate Help Files for a complete list of keyboard shortcuts.

Insert

New Slide
Blank Slide
Question Slide
Text Caption
Mouse

Editing
Undo
Redo
Cut

Copy
Paste
Duplicate

File Management
Save
Publish

Formatting
Bold
Underline
Italics

Timing

Sync Object to Playhead
Show for Rest of Slide

Start Next Slide

(in Edit Slides Audio)

Play/Preview
Play Slide
Preview Project

Preview From This Slide
Preview Next 5 Slides
Preview In Web Browser

Toggle Play/Pause

View
Zoom In
Zoom Out
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Shift + Cirl + V
Shift + Ctrl + J

Shift + Ctrl + Q
Shift + Ctrl + C
Shift + Ctrl + U

Cil+Z
Cil+Y
Cirl + X
Ctl+C
Cil+V
Cil+D

Ctrl+3S
Shift + F12

Cirl+B
Cirl+U
Cirl +1

Ctrl + L
Cirl+E
Ctirl +S

F3

F4

F8

F10
F12
Space

Cirl+ =
Ctrl + -

This reference guide may be printed, copied, and distributed.

Shortcuts, Menus, & Toolbars (PC)

From E-Learning Uncovered: Adobe Capfivate 5.5

-

Preferences
Category Global Preferences: Recording: Keys
General Settings Fo—
Defaults

w Recording To Stop Recording:
Settings To Pause/Resume Recording:
FMR
Keys - (Global) Manual Recording:
Mades To Capture a Screenshot:
Defaults

w Project Full Motion Recording:
Infarmation To Start Full Motion Recording:
SWF Size and Quality
Publish Settings To Stop Full Motion Recording:
Start and End )

Panning:

v Quiz
Reporting For Automatic Panning:
Settings For Manual Panning:
Pass or Fail )
Default Labels To Stop Pannlng:

To snap recording window to mouse:

Styles Preview

To toggle mouse capture in FMR:
Restore Defaults

Help... | 0K | | Cancel




Captivate Menus for PC

E Edit View Insert Medify Proje

MNew Project

Record new project
Open_

Browse in Bridge
‘Open Recent

Close

Close All

Save
Save As

Save All

Import

Collaborate

Export

Pubhish...
Publish To YouTube
Publich Settings_

Preview

Project Info_

Exdit

3

Ctrl+R

i+ O

Crl+W

Shifft+Alt+W

Cul+5

Shifft+Ctrl+ Alt+5

Shift+F12

E Project Quiz

Audio Video W [Broject| Quiz Audio

Rescale project

Red

Shape

Amange

Align

Move Question to

Merge with the background

Merge FMR Slides

Sync with Playhead

Increase Indent

Decreasze Indent

Auto-adjust Rollover Area

Update from Source

Mouse

Group

Show for the rest of the siide

Ctrl+ Alt+W

Cerl+ M

Ctrl+L

Ctri+E

Crrl+I

Shift+Crl+1

Ctrl+Alt+R

E View Insert Medify Project Quiz E Insert Medify Project
Undo Offset Position Crl+Z Zoom In Ctrl+=
Redo Crrl+Y Zeom Out Ctrl+-

Magnification »
Cut Ctrl+X
Copy Crl+C Hide Comments
Copy Background Shift+Ctrl+¥ Hide Slide Shift+Cerl+H
Paste Ctr+ Lock Slide Cerl+ K
Paste as Background Shift+ A+

Lock Ctrl+Alt+ K
Duplicate Ctrl+D Hide Ctrl+Alt+H
Delete Del

Show Grid
Select All Crl+A )

Snap to Grid
Find Background in the Librany Ctrl+Alt+F Snap to Object
Find and Replace Ctrl+F
Edit with Microsoft PowerPoint b
Edit PSD Source File
Edit Points Ctrl+Alt+E
Edit Gradient Shift+Ctrl+G
Edit Text F2
Object Style Manager_ Shift+F7
Preferences_. Shift+F&

Video  Winc [Audio] Video Window Help | B
Advanced Actions_ Shift+F8 Impaort to L3
Varzbles. Record to 4
Table of Contents_ Shift+F10 Edit L3
Skin Editor_ Shift+F11 Remove L3
Advanced Interaction F3 Audio Management_ Shift+Al+A
Speech Management Shift+Al+5
Check Speling— F7 =
Settings_—

E Audic  Videc Window Help
Question Siide Shift+Ctrl+Q Window  Help H ¥
Random Questicn Shde Cirl+Q Insert Shde Video_ Ctrl+ A+

. Edit Video Timing_
Impont Question Pools_
Question Pool Manager_ Crl+Alt+0Q Video Management
uiz Preferences_.

¢ el = %+ (/6| =

Dawnlozad Quiz Templstes Adobe Captivate Help FL
About Adobe Captivate
Adobe Product Improvement Program_
Product Registration_
Deactivate
Updates
Adobe Captivate Blog
Access Adobe Resources

www.e-learninguncovered.com

E Medify  Project  Quiz  Audi

Mew Siide

Blznk Shide
PowerPoint Shide_
Question Shde_
Recording Shide—.
Image Shde_

Animation Shide_.

Master Siide

Standard Objects

Placeholder Objects
Plzceholder Siides
Shide Video_.
Image_
Animation_.

FLV or F4V File_
Text Animation

Widget.

Shide Transition

Shift+Crl+¥
Shift+Ctrl+]
Shift+Ctrl+ P
Shift+Ctrl+Q
Ctrl+Alt+O
Shift+Ctrl+5

Shift+Ctrl+MN

Crl+Akt+M

Ctrl+ Alt+V

Shift-+Ctrl+ M
Shift+Ctrl+A
Shift+Ctri+F
Shift+Ctri+X

Shift-+Crl+W

] e | = 8+

v | Object Toolbar

v Main Options

v | Aign

¥ Fimstip Ctri+Alt+B

v | Timeline Curl+Alt+T
Properties Shift+Ctr+D

v | Library Ctr+Alt+L
Master Siide
Widget Crl+Alt+Z
Question Pool
Quiz Properties
Siide Notes Ctrl+Alt+N
Branching View Shift+ Ctrl+ Alt+B
Skin Editor Shift+F11
Advanced Interaction F3
Praject Info
Comments Ctrl+Alt+X
Progress Indicator
Find and Replace Ctrl+F
Effects Shift+Ctrl+Alt+E
Workspace

Resources for Rapid Developers
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